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Article I:  Name
The name of this group shall be the Columbia County Cottontails 4-H Group.

Article II:  Purpose
The purpose of the Columbia County Cottontails 4-H Group (Cottontails) is to:

a) Provide educational and pertinent learning experiences for youth using the rabbit as a tool.

b) Provide youth opportunities for life-skill and animal husbandry skill development through the experiences and guidance of registered volunteer 4-H leaders.

c) Provide opportunities for youth to interact with professionals in the rabbit industry.
d) Assist in whatever worthwhile projects its membership deems necessary.

e) Work with other organizations for the betterment of the community.

Article III:  Membership
Section 1 – Group Membership

a) The Wisconsin 4-H Youth Development Policies requirements for a 4-H Group charter must be met.  This includes:

1. Group name;

2. Adult leadership that has been approved through the Youth Protection process;

3. Educational plan which meets the purposes of the 4-H program;

4. Youth involvement in leadership and decision-making;

5. Meet on a continuing basis;

6. Have written operating guidelines, bylaws or constitution approved by the members to govern the group; 
7. Open to any youth eligible for 4-H membership regardless of race, color, creed, religion, national origin, ancestry, sex, sexual orientation, marital or parental status, pregnancy, veteran’s status, non-job related conviction record or qualified disability be denied the benefits of, or be subjected to discrimination under any aspect of Cottontails, including, but not limited to, all programs and activities.  Membership may be terminated for cause;
8. Completion of annual renew packet by November 1; and

9. Written bylaws.

Section 2 – Individual Membership
a) Potential members must sign up to become a member of the association by the designated deadline.
b) A Cottontails member must be in third (3rd) grade and may continue in the group through the next 4-H year following graduation from high school.

Article IV:  Group Year
Cottontails group year is October 1 through September 30.

Article V:  Fiscal Year

The Wisconsin 4-H fiscal year is defined as July 1 through June 30.  The financial books must be rectified annually by June 30.  The Annual Financial Report is included in the 4-H Charter Renewal Packet.  IRS 990 filing must be completed by November 15.
Article VI:  Officers
Section 1 – Officers

The following offices shall be filled by youth members:
a) President

b) Vice President

c) Secretary

d) Treasurer

e) Reporter

f) Other (if needed)

Section 2 – Officer Duties
a) President shall:

1. Develop an agenda with the adult mentor for each meeting one week prior to the meeting;

2. Conduct each monthly meeting according to Robert’s Rules of Order; and

3. Appoint committees necessary for the administration of Cottontails business.

b) Vice President shall:

1. Perform the duties of the President in absence of the President; and

2. Ensure committees are running effectively and prepared to report at meetings.

c) Secretary shall:

1. Keep an attendance record and accurate minutes of all meetings;

2. Send a copy of the minutes to the membership at large and the UW Extension office after each monthly meeting;

3. Maintain the group’s bylaws; and

4. Maintain a membership database.

d) Treasurer shall:

1. Balance the group checkbook;
2. Keep an accurate record of all deposits and expenses and report out at each club meeting;

3. Pay all bills approved by the group;

4. Have the group’s financial records audited on an annual basis; and 

5. Maintain the group’s tax identification number and exemption information.

e) Reporter shall:

1. Write a report of all clinics, social events or meetings after they occur and send it to the local newspapers as soon as possible; and

2. Prepare newsletter articles and photos for Rolling in Clover as needed.

f) Other, Show Reporter Shall:

1. Report at meetings about upcoming shows and events.  

G)   All Officers shall:

2. Attend  at least 6 meetings annually;

3. Work together to keep order at group meetings;

4. Involve all members in meetings and activities; and

5. Be a positive leader.
Section 3 – Officer Terms

All officers shall hold office for a period of one (1) year.  Officer may be re-elected if there is no one else willing to run for that office.  Officer term shall begin at the close of the election meeting.

Section 4 – Officer Nominations and Elections

a) Nominations will be accepted from the floor during the election meeting.  Nominations may also be submitted in writing prior to the election meeting if a member is unable to attend.  No person shall be elected to an office if not present during the meeting unless s/he accept the nomination in writing prior to or during the meeting.

b) To be eligible to be nominated to be an officer, the member must have been a member of 4-H for one (1) year.  

1. Nominees for President and Treasurer must be in sixth (6th) grade or above.

2. Nominees for Secretary and Vice President must be in fifth (5th) grade or above.
3. Nominees for Reporter may be of any age.

c) A member may hold no more than one (1) office with the exception of the Secretary and Treasurer which may be combined, should the need arise.

d) Officer elections shall be held annual at the regular Cottontails October meeting.

e) A majority of members present shall elect each officer.
Article VII: Adult Mentor

Section 1 – Adult Mentor Role
a) The group shall be under the general direction and guidance of an Adult Mentor who has participated in the Wisconsin 4-H Youth Protection Program.

b) The Adult Mentor shall:

1. Attend all group meetings;

2. Assist with the management of the meetings;

3. Provide guidance to Officers as needed; and

4. Ensure all records are completed in a timely manner

Article VIII:  Adult/Parent Participation
Adults/parents are welcome and encouraged to participate in meetings and activities but are not eligible to vote.  Adult oversight and participation is also needed for standing and special committees; adults must have participated in the Wisconsin 4-H Youth Protection Program to provide oversight to committees.

Article IX:  Meetings
Section 1 – Meeting Date(s)

a) Cottontails shall meet on a designated date as determined by the group.   
b) If a meeting date needs to be changed, members will be notified of date changes via preferred communication methods.  
Section 2 – Special Meeting(s)

a) Meetings may be called outside regular membership meetings to address special issues or to meet specific committee needs.
Article X:  Committees

Section 1 – Audit Committee
An Audit Committee shall be composed of the Treasurer and at least two (2) but no more than three (3) adults appointed by the President at the election meeting.  The committee’s duty shall be to audit the Treasurer’s accounts for the year and assist in the preparation of necessary annual financial reports.
Section 2 – Bylaw Review Committee

a) A Bylaw Review Committee shall be composed of the Secretary and at least two (2) but no more than three (3) adults appointed by the President at the election meeting.  The committee’s duty shall be to review the bylaws annually and recommend any proposed changes to the group at large during the annual election meeting. 

b) These bylaws may be amended by a simple majority vote of the group membership at the annual election meeting.  Notice of amendment change shall be given no later than one meeting prior to the annual election meeting.
Section 3 – Additional Committees
The President shall appoint any other committees, standing or special, as deemed necessary by the officers or the adult mentor.
Article XI:  Dissolution Clause
Upon dissolution of Cottontails, any remaining assets must be turned over to a recognized 4-H club/unit/group, with the approval of the Columbia County 4-H Leaders Council and Columbia County 4-H Youth Development staff.
Article XII:  Miscellaneous

These Bylaws were adopted by the Columbia County Cottontails 4-H Group at their regular meeting held on:



(Date)

At: 







 


(Place)
Signed by:







 (Columbia County Cottontails 4-H Group Secretary) 
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