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	Douglas County 4-H

	
	Secretary Minutes Form
Use this form to take minutes at your business meetings.


Douglas County 4-H Group: 









Date: 


  Time: 

  Location: 






Minutes
Meeting called to order by President 




 at 

 (time)
Welcome and introductions
Pledge to American Flag

4-H Pledge

Roll call:  # members 

  
# leaders 

 
# visitors 


Secretary’s report by 





Additions or corrections:





  moved and 



 seconded 

that the minutes be approved.  Motion carried.
Treasurer’s report by 






The treasurer reported a balance of $ 


 in the checking account.





  moved and 



 seconded 


that the minutes be approved.  Motion carried.
Member reports by:
 




 on the topic of 











 on the topic of 






Committee reports


Activities/Events


Refreshments


Project helpers/leaders


Other

Unfinished Business
1. 



 moved and 




 seconded that 
Motion 

.

2. 



 moved and 




 seconded that 
Motion 

.
New Business

1. 



 moved and 




 seconded that 
Motion 

.

2. 



 moved and 




 seconded that 
Motion 

.

Announcements:
Next meeting Date: 

  Time: 

  Location: 





Plans: 












Meeting adjourned at 

 (time)
Group Activity: 











Minutes submitted by Secretary, 
__________________________



(name)
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