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Secrotary Record Book Evaluation Form

wember Name: SUSIE Y-H

Rubric Directions: There aro essentall six components o valuating Secretary Books (1) Junor Leader &

Offcer Summay, (2) Calendar of Club Actiibes and the Aandance Record,(3) The Financial Record, (4)
Minutes of Clup Msetings (5) Durn Courly Local 4-H Club Report, (6) NaratvrStary. Each has speifc sectons
o be cvatsted. Please roview 6ach secton and cicle any requirement nthat secton 1t is ot incuded n the

racord boolc Apply poins accoringly.
Excelent (5 Poins) - section s complete, & record book
recelves s ot
Good (3.4 Pint) — fone or o tems sted onth form e
mising pleae i tem, -H record bok receivs 3.4 oins.
Fr (1 Poits) 1 more han o ems re missing, plesee circe
isems, &4 record book eceives 1.2 Pointe,

cannot find this” o comments o4 canao ind an ENTIRE

SECTION e, please mark the 35 box with an X' ou may also
s tis space 10 make 2 comment o each secion.
Finaly cd 3l poits together.Manmom amount of ot s 50
Juding 50 of record book s 0 celebrate and rcognize cu's
acniesement

EXCELLENT | 5 Points
GOOD |3- 4 Points
FAIR |1 -2 Points

Junior Leader and Officer Summary.
1) Junior Leader and Offcer Summary: the firt page ncluded In

Calendar of Club Activities and Attendance Record

2.) Cub Plans Should be included In the book,or writen with as U

ch detal c posse
) Atendanc ncad: o b clded o vy gl
sk garinon. 5

Financial Record

s s o it T T >
ety Record Bock.

5) Financial Reco
present.

44 club's overal records for the year are \

Minutes of Club Meetings

6). Minutes: Must have tw copiesof the meeting minutes. One.
copy il remain i your Secretary' Club Record. A

4

Continue Evaluation on Back

“I cannot
find this
and/or

Comments

Wark with "
<o indicate

miss]
e e
Poges
hsshs
financiBl S

\nokch spelling
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Record Baok Evaluation Form

‘Once you are inshed adding al the polnts. lease make inal
comments on Record Book here:

Cro0d 06, Wotth Speliing
and 8mr\m.'

“I cannot

| find this
section”
and/or

Comments
Marlwith '
0 indicate

EXCELLENT | 5 Points
GOOD | 3:4 Points
FAIR | 12 Points

Dunn County Local 4-H Club Report

club
9. Neatness: Information must be neat and presented on the

) B s o s RS 0%
e 5

Narrative/Story

0. Storys Between the secretary,reporter, and junior leaders,
provide atleast two paragraphs to summarize what occurred in 4 J

Vour 4-H ciub thi year. Approprite speling and grammar should
be used.
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