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Communications & Social Media (CSM) Intern (Unpaid) Position Description  - June-Sept.
for Milwaukee County – University of Wisconsin (UW) Extension 

Office Location:  9501 West Watertown Plank Road, Building A, Wauwatosa, WI  53226
University of Wisconsin (UW) Extension (UWEX) is an educational program of the UW System and County Government.  Our local mission is to facilitate people’s use of university knowledge to make informed decisions that enrich their lives and enhance their communities.  Visit our website to learn more about our educational programs at:  http://milwaukee.uwex.edu 
Office Schedule: 6-10 hours/week during the school semester; Days of the week are flexible, depending on student’s availability. This can also be project based and position can end when projects are completed.

Goal: The CSM Intern will work with SEED Milwaukee Coordinator to create brief stories and/or articles primarily for the general public articles and UWEX’s key stakeholder groups. Articles will be utilized in one or more of the following ways:  Posted on our website, submitted to community or local newspapers, and shared through other social media forums.  Should student have video production skills, focus of role will be to create short videos of program.
Responsibilities:

· Meet with XX UW Extension educator(s) to create a list of potential articles for publication;
· Write XX brief articles and/or stories per month and have educators review for accuracy; with credit provided to student

· Submit same or other articles to local, regional and/or statewide publications and office listserv; with credit provided to student

· Complete other related communication assignments as needed.
Qualifications:
· Currently an undergraduate student with coursework in classes such as:  Journalism, English, Communications and/or Marketing; a student in their junior or senior year preferred, but not required.
· Excellent oral and written communication skills
· Experience of working cooperatively in a team setting 
· Work experience of successfully meeting deadlines

· Previous work or volunteer experience with demonstrated organizational skills
· Experience with Microsoft Excel and/or Access, Word and Outlook
· History of reliable attendance and punctual
Referral from Marquette University’s Internship Office.  MU Credits will be determined by length/depth of project and approved by Director of the Internship Office.
Contact:

Eloisa Gómez, Director
Milwaukee County UW-Extension

9501 W. Watertown Plank Rd., Building A

Wauwatosa, WI  53226-3552

eloisa.gomez@ces.uwex.edu
The University of Wisconsin Extension provides affirmative action and equal opportunity in education, programming and employment 

for all qualified persons regardless of race, color, gender/sex, sexual orientation, creed, national origin, age, disability, pregnancy, 

marital or parental status, arrest or conviction record, or veteran status.
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