Monthly Treasurer’s Report
_____________________________________

MONTH

The treasurer’s report informs members of the club’s financial activity since the last meeting.  A treasurer’s report should be completed for every meeting.  If there is no financial activity for the time period between meetings, the beginning and ending balances should be completed on this form and put $0.00 on the total received and total expense lines.
Signature of a leader/parent/adult unrelated to the treasurer to verify that the report was completed and presented to the club.  This individual can vary from month to month.
Signature:  __________________________________   
Date: __________________

1.
State the Checking Account beginning balance:

Date: ______________________

Balance: ______________________


State the Savings Account beginning balance (if applicable):

Date: ______________________

Balance: ______________________

2.
Money Received:


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________


amount $ _______________ for what purpose ____________________________

Total Received:$ ________________

--OVER--

Updated July 2012

_____________________________________

MONTH
3.
Payments:


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 

Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 


Check #____________ Pay to the order of: _____________________________________ 


   For what purpose: _______________________________ Amount $________________ 









Total Expenses: $ _______________


4.
State the ending Checking Account balance: 


Date: _____________________

Balance: $_____________________


State the ending Savings Account balance (if applicable):


Date: _____________________

Balance: $____________________
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